
PURCHASING UNITS

NEW UNITS

UNITS->SALE->PURCHASE

SET TRANSACTION DATE – NEXT

ADD UNIT



ENTER VIN NUMBER FIRST PRESS ENTER TO ASSIGN A REFERENCE NUMBER. ENTER AS

MANY DETAILS AS YOU HAVE AVAILABLE. IF THE VIN HAS PREVIOUSLY BEEN ENTERED IT WILL

POP AND TELL YOU. THE REFERENCE IS MADE FROM THE LAST 6 DIGITS OF THE VIN. IF 2

UNITS HAVE THE SAME LAST 6 IT WILL ADD A LETTER TO THE END.

ENTER TRUST RECEIPT INFORMATION. SELECT FINANCE COMPANY USING BUTTON WITH 3

DOTS.



ENTER RETAIL PRICE IN FINAL RESALE COST. IF YOU DON’T KNOW THIS IT IS OKAY TO LEAVE

BLANK AND ADD LATER.

CLICK FINISHED. ADD ANY FURTHER UNITS IF REQUIRED. CLICK ADD UNIT. SEE ABOVE

PROCESS. ONCE ALL UNITS ADDED CLICK NEXT.



CONFIRM TRADING PARTY AND UNIT. THEN CLICK FINISH.



PURCHASING SECOND HAND UNIT OUTRIGHT

SAME PROCESS AS ABOVE EXCEPT SELECT CASH ACCOUNT ON FIRST SCREEN.

SELECT CUSTOMER THAT YOU ARE PURCHASING FROM AND CLICK NEXT.

IF THE CUSTOMER HAS AN ABN IT IS VERY IMPORTANT TO ENTER IT AS THIS AFFECTS THE

WAY NOTIONAL GST IS HANDLED.

CLICK ADD UNIT.

SELECT UNIT FROM LIST OR ADD NEW UNIT THAT IS BEING PURCHASED.

FOLLOW NEW UNIT PURCHASE STEPS.


